Wayne State University

Human Resources Division

Waiver Request For Filling a Position

	
	
	

	DEAN
	
	DATE

	
	
	

	SCHOOL/COLLEGE/DIVISION
	
	PHONE

	
	
	

	CAMPUS ADDRESS
	
	EMAIL


	STEP
	PROCESS

	1
	Position Title:


	Posting Number if 

Applicable:


	2
	FOAPAL: 


	Position Job Rate:



	3
	Department: 



	3
	Position Number:



	4
	Date Position Became Vacant:



	5
	Why is this Position Vacant:



	6
	What are the essential functions and qualifications of the position?

Essential Functions:

Essential Qualifications:



	7
	How does this position fit into your organizational structure? Examples: reporting relationship, number of staff with similar responsibilities, specialized training and knowledge required.



	8
	Is this position required due to a regulatory or contractual provision or critical program need?  If yes, please explain.



	9
	What other options have been pursued and can one of these options be employed on a long term basis? Examples: restructure the work assignments, organization an/or use overtime, additional assignments, eliminate work, temporary employment-technician, temporary agency, student assistant.  Explain why these options are not available.




	ITEM
	STATUS

	· Posted Positions 

· Fixed Closing Date

· Active – Interviewing and Selection Process

· In Active – Nothing going on in S/C/D

· Approved Requisition awaiting Posting Employment Services – Academic, Non – Academic

· Classification and Compensation – Non - Academic

· Budget – new positions added to 2003 budget
	Requires waiver request

	· Placement of Bumped Employee 
	Requires waiver request

	· Hiring Technicians 


	Not subject to hiring freeze

	· Use of Temporary Agencies - e.g. Snelling, etc.
	Not subject to hiring freeze

	· Use of External Recruiters Services 
	Requires waiver request

	· Student Hires 


	Not subject to hiring freeze

	· Does this apply to 100% non-general fund positions, e.g. auxiliary, grant, etc.
	Not subject to hiring freeze

	· Does this apply to partially funded general fund positions?
	Requires waiver request

	· Does this freeze impact reclassification request?
	Not subject to hiring freeze

	· How should new positions in the budget be handled, e.g. ones that have not been classified?
	Requires waiver request

	· Does the hiring freeze include new positions funded from enhancement of Research and Research Stimulation
	Requires waiver request

	· How are charge backs and reimbursement positions to be handled, e.g. FP&M and Telecommunications?
	Requires waiver request


